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[HOJIOXKEHUE O PABOTE C I[TEPCOHAJIBHBIMU JTAHHBIMUY PABOTHUKOB
1. O01Imre moI0XKEeHUS

1.1. HacrostmmuM ITonoxxeHneM ompeaenseTcs NopsSaoK 00padOTKU IEPCOHAIBHBIX JTaHHBIX
pa6orrrkoB OO0 «Mamryky (nanee - Kommanus).

1.2. O6paboTKa MepCoHaNbHBIX TAaHHBIX PAOOTHUKOB OCYIIECTBIISCTCS HCKIIOYHTENBHO B
LHeNsIX 00ecIeueH sl COOMONEH S 3aKOHOB ¥ HHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, CONCHCTBUS
paGOTHHKAM B TPYyJIOYCTPOWCTBE, MOIYdYCHHH O0Opa3oBaHMs M IPOABIKEHWA IO CIyXOe,
obecrieueHusl JIMYHOM O€30IaCHOCTH pPaOOTHUKOB, KOHTPOIS KOJIMYCCTBA U  KadyecTsa
BBIIOJIHAEMOM paOOThI U 00ECIIEUEHNS COXPAHHOCTH UMYIIECTBA.

2. OcHOBHBIE HOHATHA. COCTaB MEPCOHANBHBIX JaHHBIX PAOOTHUKOB

2.1. Jlns meneit Hactosiero [1ogokeHns UCIONB3YIOTCSA CIISTYIONIE OCHOBHBIC IIOHATHSL:

IepCOHATLHBIE JAHHBIE - J00as HHPOpMAIKsA, OTHOCSIIAsACS K MPSIMO MM KOCBEHHO
OIIpeJIeIeHHOMY HJIM OLpeielsieMoMy (usuyeckoMy JuIy (CyOBEKTy HMepCOHATBHBIX JTAHHBIX )
(1. 1 c1. 3 ®enepanbHoro 3akona ot 27.07.2006 N 152-D3);

06paboTka TEepCOHANBHBIX JAHHBIX paCOTHHKA - JHo0oe JedcTBHe (Omepalus) HIx
COBOKYIIHOCTh  JeHCTBHH  (omepamuif), COBepIIaeMbIX C  HCIIOJIL30BAaHMEM  CPE/ICTB
aBTOMATH3AIIIH WIH 0€3 HCIIONIL30BaHMsI TaKUX CPEICTB C NEPCOHANBHBIMU JaHHBIMH, BKIIIOYas
c6Op, 3aIHCh, CHCTEMATH3ALMIO, HAKOIUICHHE, XPAHEHHE, yTOUHEHHE (OOHOB/ICHHE, HU3MCHEHHE),
M3BICUEHHE, HCIONb30BAHME, Tepefady (PACIpOCTPAaHEHHE, IIPEIOCTABIEHHUE, JOCTYID),
o6esMuMBanKe, GIOKHPOBAHHE, YHANeHHe, YHUUTOXCHHAE IEPCOHATBHEIX JaHHBIX (. 3 CT. 3
depepanpHoro 3axkona ot 27.07.2006 N 152-03);

paCHpOCTpaHeHI/Ie HepCOHaHbHBIX JNJaHHBIX - ﬂeﬁCTBHH, HampaBJICHHBIC Ha paCKpBITI/Ie

IePCOHATBHEIX JAHHBIX PAGOTHHKOB HEONPENENEHHOMY Kpyry Jmi (.5 cr. 3 denepaibHOro
3akoHa oT 27.07.2006 N 152-®3);




IpEeIOCTaBICHHE IEePCOHANBHBIX JaHHBIX - JEHCTBUs, HalpaBlIEHHBIE HA pacKpBITHE
IIePCOHANIBHBIX JAHHBIX PAOOTHUKOB OIPEJETICHHOMY JIMIY MM OIPEAEICHHOMY KpyTy JuL (1. 6
cr. 3 ®enepanprOro 3akoHa ot 27.07.2006 N 152-03);

OIOKHpOBaHUE IEPCOHANBHBIX JAHHBIX - BPEMEHHOE IpekpaileHue o0paboTku
IePCOHABHBIX JaHHBIX paOOTHUKOB (32 MCKIIOYEHHEM CIIydaeB, €ciid 00paboTka HeoOxommma
JUISL YTOYHEHHUS TIEPCOHANIBHBIX TaHHBIX) (1.7 cT. 3 PenepanpHoro 3axoHa ot 27.07.2006 N 152-
@3);

VHHUTOXXCHHE IMEePCOHAIBHBIX NTaHHBIX - JEHCTBHS, B pE3yJIbTaTe KOTOPHIX CTAHOBHUTCA
HEBO3MOXXHBIM BOCCTAaHOBHUTH COJIEpXKAHHE IEPCOHAIBHBIX JaHHBIX B HWHGOPMAIIMOHHON
CHCTeMe TMEePCOHAIBHBIX JAHHBIX PAOOTHUKOB M (WJIHM) B pPE3yNIbTATe KOTOPBIX YHHUYTOKAIOTCS
MaTepUaIbHbIC HOCUTEIM NIEPCOHATBHBIX MaHHBIX paOOTHHKOB (11. 8 cT. 3 denepanbHOro 3aKoHa
ot 27.07.2006 N 152-03);

o0e3MYMBaHNEe NEPCOHAIBHBIX JAHHBIX - NEMCTBUS, B pe3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM ~ 0€3  HCIOJB30BAHUS  JIONOJHUTENBHOM  MHGPOpPMAIUM  ONPENEIUTh
TIPUHAIKHOCTh IIEPCOHAIBHBIX JTAHHBIX KOHKpETHOMY paboTHuKy (m. 9 cr. 3 ®enepaibHOTO
3akoHa oT 27.07.2006 N 152-®3).

2.2. Ecnmu uvHOe He yCTaHOBIEHO TpymoBbIM KkojiekcoM P®, npyrumu denepanbHBIMU
3aKOHAMH, ITPH 3aKJIIOYEHUHU TPYIOBOTO JOTOBOPA JIUIIO, IOCTYyIaoIee Ha paboTy, MPEabsBIsET
paboTtonarento:

NacHopT WM UHOM TOKYMEHT, yIOCTOBEPAIOIIUN TUYHOCTD;

TPYHAOBYIO KHUXKY, 3a UCKIIIOUEHHEM CIIyyaeB, KOIJa JOrOBOP 3aKIIOYAETCs BIIEPBBIE, WU
pabOTHUK MOCTymaeT Ha pabOTy Ha YCJIOBUSX COBMECTUTENHCTBA, WU TPYIHOBas KHUXKA Y
pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOH, IOBPEXKICHUEM WX 10 IPyTUM IPUYNHAM;

CTpaxoBO€ CBHUJIETEJILCTBO 0053aTEIFHOIO IEHCHOHHOIO CTPaXOBAHUS;

JIOKyMEHTBI BOMHCKOTO Y4eTa - JUIsi BOSHHOOOSI3aHHBIX U JIUII, TTOJJICKAIIUX TPH3BIBY Ha
BOCHHYIO CIIy>X0Y;

JOKyMEHT 00 00pa3oBaHuU ¥ (WJIM) KBaJH(DUKAIIMU WM HAJMYUAU CIICIUAIBHBIX 3HAHUH -
IpH TOCTYIUIEHMM Ha pPaboTy, TpeOyIoUlyl0 CIEHUAJbHBIX 3HAHUHA MM CIENUaIbHOU
MOJTOTOBKY;

CIIpaBKy, BETaHHYI0 opranamu MB/] Poccun, o Hanmuuy (OTCYTCTBUM) CYAUMOCTH U (VIJIH)
¢akTa yroJoBHOIO IpeclIeNOBaHHs JIUO0 O INPEeKpalleHHH YLOJIOBHOIO IIPECNICIOBAHMS IIO
PeadMIUTHPYIONIMM OCHOBAaHMAM (IIPU IMOCTYIUIEHHMHM Ha paboTy, K BBHINOJHEHUIO KOTOPOW B
COOTBETCTBUU ¢ TpymoBeIM KosiekcoM P® wmw wHBEIM QenepaabHBIM 3aKOHOM HE JIOIYCKaIOTCS
JMIa, WMEIOIIHME WM HUMEBIIME CyOUMOCTb, IIOABEPraloOlUecs UM II0JBEpPraBLINECs
YTOJIOBHOMY IIpeciefoBaHuIo) (I. 1. 14, 15 AZMHHHMCTPATHBHOIO PEINIAMEHTA, YTBEPKIECHHOTO
[MTpuxazom MBJ] Poccuu ot 07.11.2011 N 1121);

JIOTIOJIHUTEIPHBIE JIOKYMEHTBI - B OTHEJBHBIX Clly4asX, MPELyCMOTPEHHBIX 1pyZOBBIM
konexcoM P®, nupiMu QenepanbHbIMU 3aKkOHaMH, YKka3amu lIpesunenta PO u nocranosneHusIMu
[TpaButennrcTBa PO.

2.3. B otnene xaapoB KoMnanuu co3maroTcs U XpaHATCA CIIeAyIOIIHe IPYyIIIbl JOKYMEHTOB,
cozep Kaniye TaHHble 0 paOOTHUKAX B €IMHUYHOM HIIM CBOJHOM BHJIE:

2.3.1. JIokyMeHTBI, cofiep Kalliue NepCOHAIbHBIE JaHHBIE PAOOTHUKOB:

KOMILJIEKCHI IOKYMEHTOB, COIPOBOXKIAOIINE IIporiece 0(hOPMIIEHHS TPYAOBBIX OTHOIIECHHIHA
TIpH TIpreMe Ha paboTy, IEpeBOJIE, YBOJILHEHHUH;

KOMIIJIEKC MaTepHaIIOB [0 aHKETHPOBAHMIO, TECTUPOBAHMIO, TPOBEICHUIO cOOECEI0BaHUH ¢
KaHUJIaTOM Ha JOJDKHOCTB;

IOJJIMHHUKY U KOITUH TPUKA30B (PacopsDKEHHI) 10 Kaapam;

JIMYHBIC JieJIa U TPYIOBbIE KHIDKKH;

Jiel1a, coJiepKalie MaTeprabl arTecTaluil pabOTHUKOB;

Jie1a, cofiep Kalire MaTepruaibl BHyTPEHHUX PacClIeIOBAHUM;

CIIPaBOYHO-HH(POPMATMOHHBIM OaHK TaHHBIX II0 IEePCOHANY (KapTOTEKH, XKy PHAIIbI);




IO/UIMHHUKH M KONUHM OTYETHBIX, AQHAJIUTHYSCKHX K CIIPABOYHBIX MAaTE€PUAJIOB,
IEPENaBacMBbIX PyKOBOACTBY KoMIaHuH, pyKOBOIUTEISIM CTPYKTYPHBIX MOpa3/eeHHuii;

KOIIUM OTYETOB, HANPABISIEMBIX B TOCYIapCTBEHHBIC OpPTraHbl CTATHCTUKH, HAJOIOBBIE
MHCIIEKITUH, BBIIIECTOSIIIE OPTaHbl YIPaBICHWUS U IPYTUE YUPSHKICHHUSL.

2.3.2. JloxyMeHTaIus 0 OpraHu3aniy paboThl CTPYKTYPHBIX MOAPa3IeIeHI:

TIOJIOKEHHSI O CTPYKTYPHBIX TTOJIpa3 I ICHUSX;

JOHDKHOCTHBIE HHCTPYKITMN paOOTHHKOB;

IpHUKa3bl, paclopsDKEHHs, yKa3aHus pyKkoBoncTBa KoMmanum;

JTOKyMEHTHI INTAHUPOBAHUS, YUeTa, aHaIM3a F OTYSTHOCTH MO BOIIPOCaM KaJpoBOii pabOTHL.

3. O6paboTKa 1 XpaHEeHHE MEPCOHATBHBIX TaHHBIX paOOTHHKOB

3.1. UcroynukoM uHpOpMaIuu 000 BCEX MEPCOHANBHBIX JAHHBIX PaOOTHHKA SBIISIETCS
HENOCPENCTBEHHO paboTHUK. Eciu mepcoHaibHBIE AaHHBIE BO3MOXKHO IIOJYYHTH TOJNBKO Y
TpeThell CTOPOHBI, TO PaOOTHUK HOJDKEH OBITH 3apaHee B IIMCHBMEHHOU (GopMe yBEIOMIEH 00
5TOM U OT HEro JOJDKHO OBITh IIOy4YeHO MUCBMEHHOEe comtacue. Paboromarens o6s3an cOOOLIUTE
pPabOTHUKY O LENIX, NPeoJiaraeMbIX HCTOYHHKAX M CII0CO0axX MONyYEHHs HNEPCOHAIBHBIX
JAHHBIX, a TaKXX€ O TOCJENCTBUSIX OTKaza pabOTHUKA JaTh MHUCBMEHHOE COINIaCHME€ Ha HX
MOy YeHHeE.

3.2. PabGoromarens He HUMeET IIpaBa IIOJyyaTh M 0OpabaThiBaTh MEPCOHAJbHBIE TaHHEIE
paOOTHUKA O €ro pacoBOW, HAIMOHAIBHOM NPUHAIJICKHOCTH, IOJHUTHUYECKHX B3IIAAX,
PENMUTHO3HBIX U (QuiIocodckux yOeKTeHUSX, COCTOSHUHM 370POBbS, MHTHMHOM JKH3HH, 3a
UCKIIIOUEHUEM CIIy4aeB, IPeyCMOTPEHHBIX TpynoBeIM KosiekcoM PO u npyrumu denepanbHbIME
3aKOHAMH.

3.3. Paboromarens He MMeEeT IpaBa IONy4YaTh M 00pabaThIBaTh MEPCOHAILHBIE TaHHEIE
paboTHHKA O €ro WIEHCTBE B OOINECTBEHHBIX OOBEIMHEHMSX WM ero npodCcorsHoi
JIeSITeIbHOCTH, 3@ HMCKIIIOYEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX TpymoBeIM KojekcoM P® wmim
UHBIMH (peiepalIbHBIMU 3aKOHAMHU.

3.4. O6paboTKa MEepPCOHANBHBIX JAHHBIX PA0OOTHUKOB pabOTOmATEIEM BO3MOXKHA TOJBKO C
uX comiacusl. MCKIIIOYeHUsT COCTABISIOT CIydau, IpelyCMOTPEHHBIE 3aKOHOAaTeIbcTBOM PD (B
YaCTHOCTH, comlache He TpeOyeTcs Mpu HAJTMUYUU OCHOBAHUHN, IIEPEUUCIICHHBIX B I 1. 2 - 11 . |
cT. 6,u. 2 ct. 10, 4. 2 ct. 11 ®@enepanbHoro 3akoHa ot 27.07.2006 N 152-03).

3.5. TluceMeHHoe cornacue paboOTHMKa Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JJIaHHBIX
JOJDKHO BKJIFOUaTh B Ce0s, B YAaCTHOCTH, CBEJICHHS, YKa3aHHble B I. 1. 1 - 9 u. 4 cr. 9
®enepanpHoro 3akona ot 27.07.2006 N 152-D3.

3.6. Pabotauk Komnanuu npencTaBisieT B OTIEN KaJpoB JOCTOBEPHBIC CBEACHUS O cede.
OTnen kagpoB IPOBEPSIET JOCTOBEPHOCTH CBEICHUIA.

3.7. B cootBerctBUM co cT. 86 TK PO B nensix obecrneyeHus mpaB u cBoOO YeIOBEKa U
rpaxaaHuHa paboTomaTeslb M €ro MpeicTaBUTENd Hpu 00paboTKe MEePCOHATBHBIX TaHHBIX
pabOTHHKA JOJDKHBI COOJIIONATH, B YaCTHOCTH, CIICAYIONIUE 001e TpeOOBaAHMS:

3.7.1. Ilpu onpenenenun oobemMa 1 conepxanus 00padbaThIBaeMBIX IIEPCOHANBHBIX TaHHBIX
paboTHHKa paboTomaTeNb NODKEH pyKoBoacTBoBaThCs KoncTuTynueit P®, TpymoBeiM KomekcoM
P® u uHBIMU (enepaIbHBIMH 3aKOHAMH.

3.7.2. Ilpu IpUHATUYN pELIEHUH, 3aTparuBaloOlUX UHTepechl paboTHHKA, paboToaareNnb He
UMEeT IpaBa OCHOBBIBATHCS Ha IEPCOHANBHBIX IAHHBIX, ITOJYYEHHBIX HCKIIOYMTENILHO B
pe3ysbTare uxX aBTOMATU3UPOBAaHHONM 00pabOTKH MK 3JIEKTPOHHOTO Oy YeHHS.

3.7.3. 3ammTa nepcoHaIbHBIX JaHHBIX PaOOTHHUKA OT HETIPABOMEPHOIO MX HMCIIOIH30BaHHS,
yTparel obecrmedynBaeTcs paboToAaTeNleM 3a CUeT €ro CPEACTB B IOPSAKE, YCTaHOBJICHHOM
TpynoBeiM koiekcoMm P® 1 unbiMu peepaabHBIMHI 3aKOHAMHU.

3.7.4. PaGOTHUKH U UX MPEICTABUTENN JOJKHBI OBITH O3HAKOMJICHBI IIOJ PACIIHCKY C
nokymenTamu Kommanuu, ycTaHABIMBAIOIIUMU HOPSIOK 00paOOTKH MEPCOHATBHBIX JAHHBIX, &
TakKe 00 WX MpaBax M 00sI3aHHOCTSX B 3TOH 00IacTH.




3.7.5. PaGoTHUKM HE JOJKHBI OTKAa3bIBATHCS OT CBOMX IIpaB HA COXPaHEHHE H 3alIUTy
TafHbL

3.8. Cmemenus o pabOTHMKAX OpPraHW3alldM XPaHATCS Ha OYMaXHBIX HOCHTENAX B
IIOMEIIEHUH OT/Aea KaapoB. i1 3TOro MCHOJB3YIOTCS CIENHAIFHO 000pYIOBaHHbIE IIKA(BI U
celi(hpl, KOTOpBIE 3aMHPalOTCsl U omnedarbiBaloTcs. CBeleHMs O PabOTHHKAX pAcIoJaralorcs B
anpasutHoM mopsinke. Kimrod or mkadoB u ceidoB, B KOTOPBIX XpaHATCS CBEICHUS O
pabOTHHMKAX OpraHU3AlMK HAXOMATCS y HaYaJbHHUKA OTHENa KaJpoB, a MPH €ro OTCYTCTBHUA — Y
HA3HAYEHHOr0 FeHepabHBIM JUPEKTOPOM JIUIIA M3 YHciia paOOTHUKOB OTHAea KaapoB. JInuHbIe
JieJIa YBOJIEHHBIX paOOTHHKOB XPaHITCS B apXUBE OT/IENA IIepcoHaIa B aI(paBUTHOM HOPSIIKE.

3.9. KoHkpeTHBIE 00S3aHHOCTH IO XPAaHEHUIO JIMYHBIX A€l paOOTHUKOB, 3allOJHEHUE,
XPaHEHHIO M BBIIAYM TPYIOBBIX KHIKEK (IyOJIMKAaTOB TPYHOBBIX KHM)KEK), HHBIX JOKYMEHTOB
OTPaXKaIOIIUX MMEPCOHATBHEIE TaHHbIE paOOTHUKOB, BO3JIAraloTCsl Ha paOOTHHUKOB OT/IeNa KaJIpoB
U 3aKPEIUISIOTCS B TPYIAOBBIX TOTOBOPAX, 3aKII0YaeMbIX C HUMU U IOJDKHOCTHBIX HHCTPYKIHUSX.

3.10. B oTHOIIIEHUH HEKOTOPHIX IOKYMEHTOB ACHCTBYIOIIMM 3aKOHOAATEeNbCTBOM PD moryt
ObITh yCTAQHOBJIEHBI MHBIE TpeOOBaHMS XpPAaHEHUS, YeM IPEIYCMOTPEHO HACTOSIIHM
[TonoxenueM. B pakux ciydasx clienyeT pyKOBOJICTBOBAThCSI MpaBHJIaMH, yCTaHOBJIEHHBIMHU
COOTBETCTBYIOIIMM HOPMATHBHBIM aKTOM.
3.11. CBenenusi 0 pabOTHHKaX OpPraHU3alUy MOTYT TaK)K€ XPAHHUTHCS HA DJIEKTPOHHBIX
HOCHTEISX, JOCTYI K KOTOPBIM OTpaHUYEH ITapoJIeM.

3.12. Paboromarens obOecleyrBaeT OrpaHUYCHHE AOCTyIa K IMEePCOHAIBHBIM JAHHBIM
pabOTHUKOB JIMIIaM, HE YIOJHOMOYEHHBIM 3aKOHOM Jubo paboTomareneM Ui IOJIy4YEHUS
COOTBETCTBYIOILIUX CBEICHUN.

4. Ilepenaua mepCOHAIBHBIX JaHHBIX

4.1. Ilpu nepenade MepCOHANBHBIX JAaHHBIX PabOTHHKA paboTomaTeNb NOJDKEH COONIONAaTh
clieyromue TpeOoBaHus:

4.1.1. He coo01mare mepcoHajbHbIC JaHHbIE pa0OTHUKA TPETheH CTOpoHE 0€3 THCEMEHHOIO
cormacuss pabOTHHMKA, 3a WCKIIOUCHHEM CJIydaeB, KOIZa 53TO HEOOXOAMMO B IEIIX
TIpeLYIPENXICHIUST YTPO3BI )KH3HU U 370POBBIO PAaOOTHMKA, a TAKXKE B CIyYasx, YCTAHOBJIECHHBIX
TpynosbiM koekcoM PO wimu MHBIME (eiepaabHBIMU 3aKOHAMH.

4.1.2. He cooOmiars mmepcoHaibHble JaHHBIE Pa0OTHHKA B KOMMEPUYECKHX IeNsX 0e3 ero
nucepMeHHoro cornacus. O6paboTka MepCOHATBHBIX JaHHBIX PAOOTHHKOB B IEISAX IPOABUKEHHUS
TOBApOB, paboT, YCIYT Ha PHIHKE ITyTEeM OCYIIECTBICHUS NPAMBIX KOHTAKTOB C MOTEHIMAILHEIM
HoTpebuTesieM € MOMOIIBIO CPEACTB CBSI3M JOIyCKAeTCs TOJNLKO C €ro IPEABapUTEIBHOIO
COIJIacHsl.

4.1.3. TpenynpeauTs JIUII, MOMYYUBIIMX NEPCOHANBHBIE JAHHBIE PaOOTHHKA, O TOM, YTO
5TH JAHHBIE MOTYT OBLITh MCIIOJIBb30BAHBI JIMIIb B IIENSAX, JUIT KOTOPBIX OHH COOOIUEHBI, U
Tp€6OBaTB OT 3THUX JIMI] IIOATBCPIKACHNUE TOI'O, 9TO 3TO IIPABHUJIO CO6HIOIIGHO. Hnua, IIOJIy YU BIINC
IEepCOHANBHbIE  JaHHBle  pabOTHHKA,  O00A3aHBI ~ COOMIONATh  PEXHM  CEKPETHOCTH
(KOH(HUIEHIHANBHOCTH). J[aHHOE TPaBWIO HE PAcIpPOCTPAaHAETCS Ha OOMEH NEPCOHABHBIMH
JAHHBIMH paOOTHMKOB B TMOpPSIKE, YCTAHOBIEHHOM TpymoBbIM KonekcoM PO u uHBIMH
(benepanbHBIMU 3aKOHAMH.

4.1.4. OcylmecTBIATh Mepeaady MNepCOHATBPHBIX JAHHBIX pPAaOOTHHKOB B IpeZenax
KoMIaHu# B COOTBETCTBHH ¢ HAcTOAIuM Iloj0oKeHreM, ¢ KOTOPEIM PaOOTHUKH JOJDKHBI OBITH
03HAKOMJICHBI T10]] TIOJIITIUCH.

4.1.5. Paspemars JOCTyIl K IEPCOHAIBHBIM JaHHBIM DPAaOOTHHKOB TOJIBKO CIIELUAJIbHO
YIIOJIHOMOUYEHHBIM JIIIAM, IIPU 9TOM yKa3aHHBIE JIMIA JOJDKHEI HIMETH IIPABO MOJIyYaTh TOJIBKO T€
TIIepCOHANILHbIE JIAHHBIC, KOTOPHIe HEOOXOMMMBI 115 BEIIOIHEHHS KOHKPETHOM (DY HKIIMH.




4.1.6. He 3ampammBarh HHOPMAIHIO O COCTOSIHUM 3JI0POBbsI PAOOTHHKA, 38 HCKIIIOUEHHEM
TEX CBEIEHUH, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTU BBINOJHEHUS PaOOTHHKOM
TPYIOBOH (PyHKITHH.

4.1.7. llepenaBaTh IepcOHAJIBHBIC IaHHBIE pAaOOTHHKA IIPEICTABUTENSIM PaOOTHHKOB B
TIOpsIZIKE, YCTaHOBJICHHOM T1pynoBeIM KonekcoM P® u wmHBIME (enepanbHbIMH 3aKOHAMH, W
OrpaHMYUBATh dOTy HHGOPMAIMIO TOJBKO TEMH II€PCOHAIBHBIMH JaHHBIMH, KOTOPBIE
HEOOXOIMMBI JUTSI BEITIOJTHEHHUS YKa3aHHBIMU IIPEACTABUTENSIMU UX (DYHKIIHH.

4.2. IlepcoHambHBIE JaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCS B OT/EIE KaIpOB.

4.3. TlepcoHanmbHbBIE TaHHBIE pAOOTHUKOB MOTYT OBITH TIOJIyUEHBI, IIPOXOAUTH JATHHEHINYIO
00paboTKy U IepefaBaThCs Ha XpaHEeHHEe KaK Ha OyMaXKHBIX HOCHUTEINSX, TaK M B 3JIEKTPOHHOM
BUJIE (TIOCPEACTBOM JIOKAJIBHOW KOMIIBIOTEPHOM CETH).

4.4. Ilpu nony4eHny NEPCOHANBHBIX JaHHBIX HE OT pabOTHHKA (32 UCKIIIOUCHUEM CIIyYacB,
IpeaycMOTpeHHBIX 4. 4 cT. 18 denepanpHoro 3akoHa ot 27.07.2006 N 152-®3) paboTomarens 10
Hadyanma oOpaOOTKM TakuX MEepCOHAIBHBIX JAHHBIX O0s3aH MPEAOCTaBHTh PpPabOTHHKY
CIIEAYIOIIYI0 HH(DOPMAITHIO:

- HauMeHOBaHue ((haMIIIUs, UMsI, OTIECTBO) U aIPEC OIepaTopa Wik ero IMpeCTaBUTE]IS;

- 1[eJ1b 00pabOTKY MEPCOHABHEIX JAHHBIX U €€ IPaBOBOE OCHOBAHUE;

- IpeAToiaraeMple I0JIb30BaTEIH EPCOHATIBHBIX JAHHBIX;

- ycraHoBieHHble DenepanbHbiM 3akoHOM OT 27.07.2006 N 152-®3 mpaBa cyObekTa
MEePCOHANIBHBIX JaHHBIX; _

- HICTOYHHK IIOJTyYEHUs IEPCOHAIBHBIX TAHHBIX.

5. Jloctyn k mepcoHaNnbHBIM TAaHHBIM PaOOTHHUKOB

5.1. IIpaBo noctyna K mepcoHaIbHBIM JaHHBIM paOOTHUKOB UMEIOT:

- TeHEPAJILHBIN TUPEKTOD;

- HAYaJIbHUK OT/EJIa KaJIpOB;

- IJIaBHBIN OyXranTep;

- HauaJHHUK U COTPYAHUKH CITY>KOBI IprUeMa 1 pa3MeIeHHs;

- HAYQJIbHUK U COTPYIHUKH OTJeJIa MapKETHHTa;

- PaOOTHHKH IOPUIUUECKOTO OT/AEA.

5.2. PabotHuk Komnanuu, B 4aCTHOCTH, UIMEET MIPaBO:

5.2.1. Tlomyyarh IOCTyH K CBOUM IEPCOHAJBHBIM JAaHHBIM M O3HAKOMJICHHE C HHUMH,
BKJIFOYasl IMpaBo Ha OE3BO3ME3AHOE IONYUYEHHWE KONMM JHOOOH 3amucu, comepiaiieid ero
IIepCOHAJIbHBIC JIAHHBIE, 32 UCKITIOUCHHEM CITy4aeB, PETyCMOTPEHHBIX (peepaibHbIM 3aKOHOM.

5.2.2. Tpebomarb oT paboTomarenst HCKIIOUEHHS WA HUCIPABICHUS HEBEPHBIX WM
HEMOJHBIX IICPCOHANBHBIX JaHHBIX, a TaKKe JaHHBIX, OOpabOTaHHBIX C HapyIICHHEM
tpeboBanuit TpymoBoro komekca P® wmm wHOro denepanpHoro 3akona. Ilpm orkaze
paboTofaresnss UCKJIIOUUTh WM HCIPAaBUTh IEPCOHAJIBHBIE JaHHBIE paOOTHHKA OH UMEET IPaBO
3asiBUTh B IIMCBMCHHOM (1)OpM€ pa6OTO}IaTCJ'IIO O CBOCM HCCOITIaCHMHU C COOTBCTCTBYIOIIUM
000CHOBaHHEM TaKoro Hecormacus. [lepcoHampHBIE JaHHBIE OIIEHOYHOTO XapakTepa paOOTHHK
HMEET IPaABO JOMOJHUTD 3asBICHUEM, BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3pEHHUS.

5.2.3. Tlonyuars oT paboTojareis CBENCHHS O HAMMEHOBAHMM ¥ MECTe HAXOXKICHHUS
orepaTopa, CBEJCHHS O JIMIaX (3a HMCKIIOUYeHHEM pPaOOTHHKOB OIEpaTopa), KOTOpPhIE HMEIOT
JOCTYII K IEPCOHAIBHBIM JTaHHBIM HJIH KOTOPBIM MOTYT OBITh PACKPBITHI IIEPCOHANBHBIC JTAHHBIC
Ha OCHOBaHHH JOTOBOPA C OIIEPaTOpOM HIJIM Ha OCHOBAHHHM (heepaIbHOTO 3aKOHA.

5.2.4. TpeOoBarp u3BelIeHus paboTomaTeieM BCeX JIUI], KOTOPhIM paHee ObUTH COOOIICHBI
HEBEpHbIC WJIM HEMOJIHBIE IIePCOHAJNBHBIE JaHHbIE, 000 BCEX NPOMU3BEJECHHBIX B HHUX
UCKITIOUEHUSIX, HCTIPABIICHUSIX UM JOTIOTHEHHUSIX.

5.2.5. O6xaa0BaTh B YIIOJHOMOYCHHBINA OpraH IO 3aIllUTe MpaB CyObEKTOB MEPCOHATBHBIX
JIAHHBIX WK B CyIeOHOM TOpSIKE HEMpaBOMEpHEBIe NeicTBUs mnu Oe3neifcTBUs paboTomaTes
pu 00paboTKe U 3allUTe €0 NEPCOHATBHBIX JAHHBIX.




6. OTBETCTBEHHOCTB 33 HAPYIIEHHE HOPM, PETYTHPYIOLIHX
06paboTKy NnepcoOHaTBHBIX JAHHBIX

6.1. Jluna, BMHOBHBIE B HapylICHHMH IIOJNOXCHWH 3aKkoHomarelbcTa PD B obmacTu
NICPCOHANBHBIX NIAHHBIX HPU 00pabOoTKe NMEPCOHANBHBIX JAaHHBIX PabOTHHKA, IIPUBJIEKAIOTCS K
AUCLIUIUTAHAPHON M MaTepHAlbHON OTBETCTBEHHOCTH B TOPSJKE, yCTAHOBICHHOM Tpynosem
konexcoM P®  w  uHBIME  QemepalbHBIMEH  3aKOHAMH, a  TakoKe IIPUBJIIEKAIOTCS K
aIMUHUCTPATHBHOW, TPaXXAaHCKO-IIPABOBOM WJIM YIOJMOBHOM OTBETCTBEHHOCTH B HOpsiIIKe,
YCTaHOBJICHHOM (heiepalbHBIMK 3aKOHAMH.

6.2. MopanbHBIi Bpel, IPHYMHEHHBIH paOOTHUKY BCIENCTBME HAPYIIEHHS Ero pas,
HapylIeHUs NPaBUI 00pabOTKH MEePCOHATBHBIX IAHHBIX, @ TAKXKE HECOOIIONCHMS TpeOOBaHHUI K
3alllUTEC [ICPCOHANBHBIX IaHHBIX, YCTAaHOBICHHBIX DenepaabHbIM 3aKkoHOM 0T 27.07.2006 N 152-
@3, NOMWIEXHUT BO3MEIICHHIO B COOTBETCTBHH C 3aKOHONATEILCTBOM P, Bo3smemienue
MOpAJIbHOTO Bpe/ia OCYINECTBIIAETCS HE3aBHCUMO OT BO3MEIICHHs] MMYIIECTBEHHOrO BPEAd H
MIOHECEHHBIX PAOOTHUKOM YOBITKOB.

COI'JTACOBAHO:

3aMecTUTEND TE€HPAJIbHOT'O

JUPEKTOPA II0 IIPABOBBIM BOIIPOBCAM Atsackun C.C,




